
Ms Agnes Wong
Deputy Registry Manager (Registration)

22 November 2024

Common Reasons for 
Returning Specified Forms 

for Correction



Agenda
General problems which apply 

to all specified forms
• Business Registration Number
• Layout and format of specified forms

Incorrect format - NAR1
Incorrect format - NSC1
Incorrect format - ND2A & ND2B
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Sample of errorSample of error
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General problems which apply to all specified forms (1)
Incorrect Business Registration Number (BRN)



Sample of error
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Incorrectly merging the different boxes for the structured address format into one large box

×

General problems which apply to all specified forms (2)
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QR code affixed on the form is altered or removed, or extra QR code(s) is /are added to the form 
Samples of error

×

General problems which apply to all specified forms (3)
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Page 1 with Specification No. 1/2023 (December 2023)

Page 2 with Specification No. 1/2023 (December 2023)

Page 3 with Specification No. 1/2022 (October 2022)





×

The form contains pages of mixed versions
General problems which apply to all specified forms (4)



Incorrect format - NAR1
(i) Inconsistency in the Business Nature reported
(ii) Superfluous symbol is added to the number or amount of shares 
(iii) Incorrect number of pages of Continuation Sheet(s) 
(iv) Inconsistency in the total number of shares reported in different 

sections and schedules
(v) Missing number of shares held by a shareholder
(vi) Inconsistency between the total number of issued shares in a class 

and the sum of the number of shares held by all shareholders in 
that class 

(vii) “Name in English” of natural person shareholder is incorrectly 
stated in the box for “Name in English” of non-natural person 
shareholder

(viii) Remarks regarding share transfer are stated in the wrong place
(ix) Incorrect indication that shares are jointly held 
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Sample of error

https://www.cr.gov.hk/en/companies_ordinance/docs/revised/List_of_buz_nature.pdf

https://www.cr.gov.hk/en/companies_ordinance/docs/revised/List_of_buz_nature.pdf


Sample of error
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Numeric figures:
100
1000

×

Don’t add any 
superfluous symbol to 
the figures:
-100-
100@
$100



×
×
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While “1” page of Continuation Sheet B is reported here,        
1 page of Continuation Sheet C is actually attached to the 
form instead of a Continuation Sheet B
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Sample of error
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Sample of error
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Sample of error

The sum of the number of shares 
held by all shareholders in ordinary 

class is not equal to the total number 
of shares in ordinary class
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Sample of error
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Sample of error
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Sample of error

Remarks are missing in case these 10 shares 
are jointly held by 

CHAN TAI MAN and MAY CHOW.

NIL should be 
stated.



Incorrect format - NSC1
(i) Incorrect “Amount Paid or Regarded as Paid on 

Each Share” reported in Section 4A
(ii) Incorrect “Total Shares Allotted for this Class” 

reported in Schedule 2
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Sample of error
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Sample of error Total number allotted in Schedule 2 not
matched with Section 4A on page 1



Incorrect format – Forms ND2A & ND2B
(i) Missing Date of Cessation of Appointment / Date of 

Appointment

(ii) Incorrectly stating the Partial Number of Hong Kong Identity 
Card / Passport

(iii) Reporting non-passport information in passport field 

(iv) Missing number of pages of PI Sheets included in the Form

(v) Reporting “Usual Residential Address of Director / Alternate 
Director” of newly appointed company secretary

(vi) Mismatching information on Main Form and PI-ND2A Sheet

(vii) Completing information in PI-ND2B Sheet where there is no 
change of particular of the officer
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Sample of error
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Sample of error 1 State extra digit of HKID no. Sample of error 2 State all the alphabets and first two digits only
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Full Number of Passport is incorrectly
stated in Partial Number of PassportSample of error 3
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Sample of error 4
Page 2 of Form ND2A

For this sample, the correct
“Partial Number” is “B1234”
instead of “B12345”

PI-ND2A Sheet
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Sample of error

Page 2 of Form ND2A

PI-ND2A Sheet
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Sample of error
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Sample of error
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Sample of error
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Sample of error
No change reported
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